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Opettajat Marko Sirpa (Vastuuopettaja), Salonen Eija (Muu opettaja)
Kampus Laurea Leppävaara
Pääsääntöinen toteutuspaikka
Toteutustapa Muu toteutustapa, Optimatoteutus/opiskelijaryhmä, Projekti/Hanke/T&K Kieli:

suomi Virtuaalisuus: 2 op T&k-integraatio: 7 op
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Opintojakson suoritettuaan
opiskelija osaa

* plan, implement and evaluate an organisation’s communications in Finnish and
English

* communicate effectively on themselves, their work and their work community, as
experts and with the help of their networks

Edeltävät opinnot Pass in the initial English language test.
Keskeinen sisältö Organizational communication, meeting and negotiation skills
Arviointikriteerit ja
arviointimenetelmät

See Optima

Projekti/hanke (nimi) Various projects in teams

Oppimistapahtumat
Pvm Klo H Aihe Sisältö Tila Opettajat
02.02.2011 9.00 -

16.00
7 Introduction,

lecture, theory
task

Introduction to study unitOrganizational
communicationIntroduction to meetings
and presentations, meeting documents

Sirpa Marko,
Eija Salonen

09.02.2011 9.00 -
16.00

7 Presentations,
planning
project work

Presentations of theory taskEffective
internal communicationProject
assignments

Sirpa Marko,
Eija Salonen

16.02.2011 9.00 -
16.00

7 Project work,
project
meetings

Preparing interview themesGuidance
available (Please contact Sirpa Marko by
email)

Sirpa Marko

23.02.2011 9.00 -
16.00

7 Presentations,
lecture,
project
meetings

Company presentationsGuest lecturer,
Organizational communicationProject
meetings, preparing interview themes

Sirpa Marko,
Eija Salonen

02.03.2011 9.00 -
16.00

7 Lecture,
guidance

Crisis communicationCompulsory
guidance according to schedule (interview

Sirpa Marko,
Eija Salonen
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themes must be approved)
09.03.2011 9.00 -

16.00
7 Lecture,

presentations
Company presentationsGuest lecturer,
Internal communication

Sirpa Marko,
Eija Salonen

16.03.2011 9.00 -
16.00

7 Project work Interviews (this week or the next) Sirpa Marko,
Eija Salonen

23.03.2011 9.00 -
16.00

7 Project work,
report writing

InterviewsInterim reports to be posted in
Optima by 24.3.

Sirpa Marko,
Eija Salonen

30.03.2011 9.00 -
16.00

7 Lecture,
compulsory
guidance

Interim reports, compulsory guidance
according to scheduleGuest lecturer,
Conflict management

Sirpa Marko

06.04.2011 9.00 -
16.00

7 Lecture,
assignment

Guest lecturer, Crosscultural
managementInternational job application
process

Eija Salonen

13.04.2011 9.00 -
16.00

7 Lecture,
assignment

Introduction to business writingFinal
reports to be posted in Optima by 29.4.

Eija Salonen

04.05.2011 9.00 -
16.00

7 Presentations Teams present results of their project work Sirpa Marko,
Eija Salonen

11.05.2011 9.00 -
16.00

7 Exam,
feedback

Written exam, study unit feedback
electronically

Sirpa Marko,
Eija Salonen

18.05.2011 9.00 -
16.00

Discussions Evaluations, feedback available for
students

Sirpa Marko,
Eija Salonen
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